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Choosing Your Entity Type

Structure of Your Business

Choosing the legal and tax structure of your
business is based on several considerations
that will affect your business for the current

and future vyears.

Please

review the

following chart for a comparative overview

of structure options for your business. We
recommend that you contact our firm to
review your decision for a business structure
as soon as possible to ensure that your
structure is going to provide you with the

best legal

possible for your business.

protection and tax savings

Sole Partnership Corporation S Corporation | Ltd. Liability
Proprietor Co.
IRS Pub. 334 541 542 None None
IRS Form Sch. C, 1040 1065 1120 1120S 1040/1065
One individual An association of A business entity that A corporation can A hybrid entity,
who carries on two or more carries its own legal elect to be taxed as | generally formed
an individuals who status, separate and an S Corporation under state law,
unincorporated carry on a trade or distinct, from its by filing Form that combines the
trade or enter into a OWners. 2553. Only pass-through
business. (A business endeavor. domestic attributes of a
husband and Each partner CORPORATE corporations with partnership with
wife who own a | contributes cash, CHARACTERISTICS: | one class of stock the limited
Entit business jointly | property, and/or Continuity of life; are eligible. liability of a
ity and contribute services. A joint centralized Limited to 100 corporation.
Description

to the business
as owners
generally file
Form 1065 as a
partnership.)

undertaking merely
to share expenses
or ownership of
property does not
necessarily

management; limited
liability of the owners;
free transferability of
ownership interest (sale
of stock.)

shareholders, and
may not have
another corporation
as a shareholder
(other than a 100%

Unincorporated
businesses
(including LLCs)
can elect on IRS
Form 8832 to be

Organization
&
Administration

constitute a S-Corp parent.) taxed as a
partnership. A Other restrictions partnership (Form
partnership has its apply. 1065) or as a
own legal status. corporation (Form
1120/1120S).
Easiest business | Easy to organize. Must hold periodic Set up as a regular An existing

to organize.
Business return
is filed along
with the owner’s
individual
income tax
return. May be
organized as a
single-member
LLC.

A written
partnership
agreement is
strongly
recommended, but
not required. The
partnership
agreement
determines how
income and losses
are allocated to the
partners. Ifa
partnership
agreement does not
exist, partnership
items pass through
based on the
partner’s ownership
interest.

board meetings and
keep minutes. Must
comply with federal
and state regulations.

corporation. Must
make election
(Form 2553) to be
treated asan S
Corporation (must
meet eligibility
requirements.)
Certain events will
cause automatic
termination of S
status. Failure of
any one of six
eligibility
requirements
terminates election.
S Corps with C
Corp E&P limited
to 25% investment
income.

partnership can
generally register
for LLC status in
the state in which
it conducts
business. For
federal tax
purposes, an LLC
is treated as a
partnership unless
election filed to
be taxable as a
corporation.
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Sole Partnership Corporation S Corporation | Ltd. Liability
Proprietor Co.
Business losses Losses flow Capital losses are Losses flow Losses flow
can offset other | through to partners. | allowed only to the through to through to
income such as Recognition of loss | extent of capital gains. shareholders. members.

interest, capital

by a partner is

Net operating loss of a

Recognition of loss

Recognition of

gains, or a limited by the corporation may be is limited by the loss by members
Losses spouse’s wages partner’s basis, carried back or carried shareholder’s basis, | is limited by the
if filing a joint at-risk rules and forward against at-risk rules, and member’s basis,
return. Subject passive activity corporate income, but is | passive activity at-risk rules and
to “Hobby rules. Subject to not directly passed rules. Subject to passive activity
Loss” rules “Hobby Loss” rules | through to “Hobby Loss” rules | rules. Subject to
under IRC § under IRC § 183. shareholders. under IRC § 183. “Hobby Loss”
183. rules under IRC §
183.
Passi Yes. Yes, at partner No, unless a PSC or Yes, at shareholder | Yes, at member
assive .
Loss level. cIoser—heId level. level; current law
Lo corporation. unclear for
Limitations Limited members.
Special Not applicable. Yes, special Not permitted. Not permitted. Yes, special
Allocations Of allocations allocations
Income & permitted. permitted.
Expenses
Among Owners
Sole Proprietor | A general partner is | Shareholders are not Shareholders have | The degree of

is liable for all personally liable for | liable for debts incurred | limited liability, liability protection
business debts all partnership debt. | by the corporation. justaswitha C for LLC members
P and actions. A limited partner’s | Liability is generally Corporation. varies from state
ersonal s S -
Liability I!ab_lhty is usually !lmlted to the amount Again, to state.
limited to the invested. Professionals | professionals are Generally, not
partner’s are responsible for their | liable for their own | personally liable
investment in the own actions. actions. (except
partnership. professionals’
own actions).
Owner is subject | A general partner’s | Shareholders who An employee- Earnings are
to self- share of business perform services for a shareholder ofan S | generally subject
employment tax | income (including corporation, including Corporation to self-
of 15.3% of net | guaranteed officers, are treated as receives wages for | employment tax
earnings. Self- payments) is employees. Wages of services rendered. unless members
employment tax | subject to self- corporate employees Wages paid to establish they do
Wages is computed on employment tax. A | are subject to payroll employee- not participate in
& Schedule SE limited partner’s tax and withholding. shareholder must management or
SE Tax and is reported share of business Wages paid to be “reasonable.” operation.
as “Other income is not employee-shareholders | Additional profits

Taxes” on Form
1040. One-half
of SE tax is
deductible
“above the line.”

subject to self-
employment tax
unless the partner
performs services
for the partnership.

must be “reasonable.”

are passed through
to the shareholder
as distributions not
subject to SE tax.
Double taxation of
profits is generally
avoided.
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Financing/Obtaining Loans

Banks And The SBA

The Small Business Administration (SBA)
IS a government-backed organization that
helps small businesses obtain financing and
other business services. The SBA offers two
major types of loans, 504
and 7A loans. A 504 loan
is for large purchases of
fixed assets (land, building
and large equipment) and
the 7A loan is for the
remaining items (inventory,
small equipment, leasehold
improvement, and working
capital). These loans are
beneficial in that they are
commonly repaid over ten
years for the 7A and 15-20
years for the 504, at a fixed
low interest rate.

The bank and the SBA will require a
business plan, biography of owners or
managers of the company, personal financial
statements of the owners, and the most
current three-year tax returns for the
company and the owners. Banks and the
SBA generally require collateral, and they
wish to see that the company is profitable or
has working capital to cover several months
of operation expenses and costs. Our Firm
can assist in preparing these for you.

The economy and your business industry
will be part of the decision of a bank to lend

11

you money. If a bank is not interested in
lending you funds, it may be due to several
factors that can change over time or may not
be a factor with other banks. Verner,
Bromberg & Cohen has established strong
relationships with several banks and the
SBA to help you find
a source to borrow
funds for your
business needs. Our
firm has years of
experience in
assisting our clients in
obtaining the right
financing for their
business needs.

Leasing business
equipment (computers
and  other  small
equipment) is also an option for many
businesses. There are economic and income
tax factors to consider prior to entering into
a business lease.

All financial institutions will likely require a
personal guarantee from the owners of a
company for any loan. This provides the
bank assurance that if your company goes
bankrupt, they will have means to collect
their loan from you personally. This also
provides assurance to the bank that you are
committed to your business, and that you
have enough confidence in your business to
pledge your personal assets.
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Employees

Employees vs. Contractors

When you contract with an expert for
special skills, laborers, or professionals they
will be classified as either independent
contactors or employees. Understanding the
difference is crucial when it comes to
record-keeping and tax reporting. To
determine if a worker is an independent
contractor or an employee, consider
behavioral control, financial control, and
relationship of the parties.

Generally, anyone who performs services
for you is your employee if you have the
right to control what will be done, how it
will be done and when it will be done.

Independent contractors, who are in business
for themselves, usually offer their services
to the public, and may have a significant
investment in the facilities or equipment

used in performing
services. They are
more likely to have

unreimbursed expenses
than employees and are
in a position to realize a
profit or incur a loss.

[ ]

A

How do you and the worker perceive your
relationship? A permanent  work
relationship and worker benefits generally
indicate an employer-employee relationship.
However, the substance of the relationship
determines whether your workers are
employees, not a job title or written contract.

Certain categories of workers are covered by
specific laws that establish that they are
employees and non-employees.  Special
rules apply to them. See IRS Publication
15-A for more details or contact our Firm.

Forms And Tax Filings

income tax, social
security and
Medicare
(FICA) taxes on
employee’s
wages. As the
employer you must also match the FICA,
pay federal and state unemployment tax, and
workman’s compensation insurance on
behalf of your employees.

You must withhold

Contractors that you pay $600 or more
during the calendar year for services
provided to your business must receive a
1099-MISC from you by January 31. If the
contractor is incorporated, you do not have

12

to file a 1099 for them. To determine if they
are incorporated, check the Secretary of
State’s web site for a corporate search by the
name of the company. All contractors must
complete Form W-9 that should be retained
with your records.

All employees must fill out a W-4/G-4/1-9,
and new hire reporting form with the
company. The name and SSN listed on each
W-2 must match the name and SSN on the
employee’s social security card. SSA’s free
employee verification service identifies
inaccurate name/SSN combinations so that
they can be corrected prior to filing W-2’s.
You may contact the social security
administration at 800-772-6270.
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Health Insurance

Our firm has relationships with many
independent insurance agents that can assist
you in obtaining group or individual
policies. Health insurance premiums are

deductible to the company. The way the
benefits are offered to employees and
deducted by the company can be modified.
Contact our Firm for more details on how to
receive the largest tax savings for these
benefits.

Unemployment Insurance

Each company will pay unemployment
insurance to the state and the federal
government. The amount paid will typically
decrease over time if you have no claims
and your company builds a history. If an
employee files for unemployment benefits
you will be notified by mail that they have
filed. If you wish to contest their benefits,
you can do so. Generally, employees who
have been documented as being fired for
cause will not be eligible for benefits. The

last three employers of your employee will
be subjected to
increased rates if the
employee receives
benefits.  You do
not pay the benefits
to the employee; the
state and federal
government will
pay the employee.
company you are NOT eligible for benefits,
but you do have to pay annually on all
OWners.

As the owner of the

Bonuses/Commissions/Tips

All wages, in any form, are
subject to withholding and
FICA. It does not matter if
the compensation a “bonus,

you call

commission or tips”. Employees generally
should not receive a W-2 and a 1099 in the
same year, unless they were hired as an
employee during the year and will only get a
W-2 next year, and have not previously
received a W-2,

Retirement Plans

Any business can establish a retirement plan
for their employees and owners. A sole
proprietor can establish a Self Employed
Pension Plan (SEP) and can generally
contribute up to 20% of profits from the
business into the plan for himself.
Incorporated businesses can establish a
SIMPLE or a 401(k) plan and contribute up

13

to a total of $41,000 (indexed for inflation)
annually per owner or
employee. Our firm can
help you determine how to
maximize the contribution
for owners, while reducing
your company’s taxable
profit.
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Business Insurance

It is important to obtain
business insurance for
your company. Types
of insurance that you
may need include
Property and Casualty, Errors and Omission
(service company), Liability, Umbrella
Liability Coverage, Auto, Electronic Data
Processing (EDP) and  Workman’s
Compensation.

A

7o

We recommend that you ask any contractor
or business individual from whom you
receive services to provide you with a copy
of their proof of insurance. A surprisingly
high number of small businesses do not have
business insurance, and even though the
vendor may offer a warranty on the work
that they perform, this is not a guarantee that
your business is covered if they go bankrupt
or out of business.

Workman’s Compensation Insurance

In the state of Georgia, businesses that
employ three or more employees, including
owners, have to maintain workman’s
compensation insurance. If you do not have
workman’s compensation insurance and an
employee is injured on the job, you and your
company could be liable.  Workman’s
compensation insurance premiums are based
on your company’s payroll, and a certain
amount for each $1,000 in payroll is charged
for the premium. The premium varies from

14

industry to industry based on the risk of
employees being injured.

Expect a workman’s compensation AUDIT
annually to verify that the wages that you
estimated for the year were, in fact, accurate.
If you have fewer wages, then they owe you
a refund; if more, then you owe more
premiums. You should require independent
contractors to provide evidence of coverage
or you may be liable for their coverage.
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Records And Accounting

Debits And Credits

An accounting method is simply a
set of rules covering when and how
you report your income and
expenses. You choose your method
of accounting when you file your
first income tax return.

The two most commonly used
accounting methods are the cash
method and the accrual method.
Generally, you must use the same
method from year to year, unless you
get special permission from the IRS
to change.

Cash Method

This is the accounting method used by most,
due to its simplicity, and it may be
appropriate  for your small business.
Generally, if you keep an inventory, you
cannot use the cash method. However,
depending on your average annual gross
receipts, you may be able to use the cash
method and keep an inventory. Determining
your gross income with the cash method is

merely a matter of adding up the cash,
checks, and fair market value of property
and services you receive during the year.
Using this method, your income for the year
includes all checks you receive, regardless
of when you cash the
checks or withdraw the
money. You cannot
avoid paying tax by not
depositing  checks or
credit card slips.

Accrual Method

The main purpose of the
accrual method is to match
income with the expenses

incurred to produce that
income. If you maintain an
inventory in your Dbusiness, you must
generally use an accrual method for

purchases and sales. See the exception
explained above under cash method.

15

Under the accrual method, income is
reported in the year you have a right to
receive it, even if you receive the income in
a different year. The accrual method calls
for you to report income for the year when
you sell a product or perform a service even
if you do not get paid until the following
year. Similarly, you generally deduct your
business expenses in the year you become
liable for them, regardless of when you
actually paid them.
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Overview Of QuickBooks Pro and
Peachtree Complete Accounting — The
most widely used accounting software for
small businesses

QuickBooks Pro and Peachtree Complete
Accounting are the most widely used and
supported small business accounting
systems in today’s market. The screens are
simple to understand and easy to use. You
can keep track of your accounting
transactions on a day-to-day basis with the
knowledge that Verner, Bromberg & Cohen
is there to assist you. Several members of
our team are certified as QuickBooks Pro
Certified Advisors. We can assist our
clients by going to their site monthly to
review their accounting records, make
adjustments and suggestions where needed,
and give them the peace of mind that their
accounting records are accurate and up to
date so that they can better manage their
business. We also offer training by our
certified team members to you, or your staff.

QuickBooks Pro and
Peachtree Complete
Accounting offer you
advanced tools to help
you manage your small

business finances more effectively:

¢ A Full Accounting Solution that is
priced for Small Businesses.

¢ Create Invoices to Customers with
One Click.

¢ Create Purchase Orders and Track
Inventory.

¢ Track what you owe your Vendors
and what Customers owe you.

¢ Track Customer Payments,
Expenses, and Liabilities.

¢ E-Mail and Fax Invoices, Estimates,
and Statements.

¢ Manage Job Costing.

¢ Easy Sales Tax Tracking.

¢ Integrates with Microsoft Word,
Excel, and Outlook.

¢ Get Credit Reports with QuickBooks
Credit Check Services.

¢ Handle Cash and Credit Sales.

¢ Accept On-Line Payments.

We will install QuickBooks or Peachtree on
your computer for you, and offer assistance
in setting up the chart of accounts, payroll,
accounts payable, accounts receivable,
inventory, and bank accounts. If you require
a new computer system, our firm can assist
you in the selection process.

Controller For Hire

The partners of Verner, Bromberg & Cohen,
realized that CPA firms can best help their
clients by providing a high level of
accounting, tax and business services that
are flexible for each client at the price that
meets their budget. Controller for Hire was
our solution.

16

»

Clients of the firm
request and receive
accounting, tax,
QuickBooks  and
business services at
the hourly rate of
the individual
performing the service.

A

\

The

client
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determines if the work is to be performed at
their location or at our office, and how often
the services are performed (weekly,
monthly, quarterly, as needed, or annually).
There is no contract; you pay for services as
you receive them in a monthly invoice.

Most of our clients operate their business on
QuickBooks, and many have a receptionist
or internal accountant prepare the daily

information and records. Our team
members go to the clients’ site to provide a
high level review and adjustments to these
records; the same work that a Controller
would provide. We will function as your
Controller when you need one, allowing
your business to benefit from our training,
knowledge and experience, but only when
you need it.

What Are The IRS Definitions Of
Business Deductions?

The most common questions about business

deductions relate to business use of an
automobile, home office deductions and
expenses, and travel and entertainment (to
include meals) expenses.

Car Expenses

To take a business deduction for the use of
your car, you must determine whether the
use was business or personal. If the answer
is personal, no deduction is allowed.
Personal use includes commuting — driving
from your home to your regular place of
work. A deduction may be allowed if you
have multiple jobs or businesses. Also, you
are usually allowed to deduct transportation
costs for going from your home to a
temporary workplace regardless of the
distance.

Deductible car expenses can include the cost
of 1) traveling from one workplace to
another, 2) making business trips to visit
customers or attend business meetings away
from your regular workplace, or 3) going to
a temporary workplace.

To claim the deduction, you must have
adequate records such as a written travel log

17

with complete and accurate mileage records
for each business use of your car. If you are
unable to produce a clear and accurate
business mileage record, the IRS may
disallow the deduction.

There are two methods for claiming business
car expenses: actual expenses or the
standard mileage rate.

e Actual Expenses

You can add your entire car operating
expenses for the year (including gas, oil,
tires, repairs, license fees, lease
payments, registration fees, garage
rental, insurance, and depreciation) and
then deduct the percentage of the total
that was for business, based on your
mileage records of business and personal
travel. Deductions for business parking
and tolls do not have to be divided.
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e Standard Mileage Rate
Instead of tracking car costs, you can use
the standard mileage rate. The standard
mileage rate is set annually by the IRS.

Travel Expenses

Travel expenses are your “ordinary and
necessary” expenses while you are traveling
away from home on business. The tax law
requires that you show that your trip away
from home was primarily for business.

Keep whatever documents you can gather at
the time of the trip to prove where you went,
why you were there, how long you stayed,
and how much you spent. If your travel
includes some business and some personal
aspects, be sure to keep clear records
showing exactly how much is related to
business. Keep the following:

e Lodging Receipts
These should show where you were,
how long you were there, and charges.
Also keep records for cleaning and
laundry, telephone charges, tips and
other charges not shown separately.

If you use the standard mileage rate, you
cannot claim your actual operating
expenses, but you can claim your
business parking and tolls.

Transportation Receipts
These include airplane, train, or bus
ticket stubs, travel agency receipts,
rental car, or taxi receipts,
etc., all showing amounts,
dates, and destinations
involved.

Meal Receipts
Generally, you must keep a log of your
meal expenses and save receipts for
amounts $75 or more. If you do not
want to keep track of the actual costs of
your meals, you may qualify to use the
standard meal allowance. The allowance
varies depending on where and when
you were traveling in the United States.

Whether you use the standard meal
allowance or actual expenses, you can
only claim a deduction of 50 percent of
the unreimbursed cost of your meals
while you are traveling — even if you are
dining with business associates. Taxes
and tips that are part of the cost are also
subject to the 50 percent limit.

Home Office Expenses

Using part of your home for
business is another example of
something used for business and
personal purposes. You must meet
specific tests before you can claim
a deduction for the business use of
your home. Among other things, you must
show that the area you use for business is
never used for personal purposes.

To figure the part of your home
operating expenses that are for
business use, you must figure the
percentage of your home used for
business. To find the business
percentage, compare the size of the
business part of your home to your

whole home.
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Independent Contractors

All independent contractors should complete
IRS Form W-9. For all contractors that are
not incorporated, and are paid $600 or more
annually, you are required to issue them an
IRS Form 1099-MISC by January 31. We
strongly recommend that all contractors
complete Form W-9 before any payments
are made to the contractor.

Often, small businesses do not have the staff
to file all the required IRS and state forms.
Our firm can assist
you in preparing
and  filing  the
appropriate  forms.
It is important for
all businesses to be
current and in
compliance with the
IRS and state agency filing requirements.

What Do You Need To Keep Records Of
And For How Long

You should keep records and receipts for at
least seven calendar years. If you file your
income tax returns on time and do not have
any fraudulent transactions in your tax
returns, then the IRS can only audit up to the
last three years of income tax returns before
the statute of limitations runs out. It is
always best to file on time to start the clock
running.

We recommend keeping  supporting
documents (receipts, logs, and accounting
records) relating to each year that remain
potentially subject to IRS review and audit.
If you are unsure of what to keep, it is better
to err on the side of caution and keep more
than you need. Bank statements, canceled
checks, business credit card statements, loan
documents, cash receipts, and all employee
documents should be kept for at least three
years and up to seven years.

IRS And Other Agencies Audits

Representation By A CPA

The IRS accepts most taxpayers’ returns as
filed. If the IRS inquired about your return
or selects it for examination, it does not
suggest that you are dishonest. The inquiry
or examination may or may not result in
more tax. Your case may be closed without
change or you may receive a refund.

If you receive a notice from the IRS and you
agree with the information, then take the
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appropriate course of action. Keep a copy
of the notice and include it with the
information you give to your CPA to use in
the preparation of your income tax return. If
you do not agree with the notice, then
contact your CPA firm. They should advise
you on the best course of action to take and
why. If you are selected for an audit, do not
contact the IRS; contact a partner in our
firm, and we will correctly guide and assist
you in preparing for the audit. If you
contact the IRS yourself, you may be
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providing  unnecessary
information that may not
benefit you.

The cost of representation
is based on the actual
hours spent representing
you. This will vary for
each business based on
the amount and
complexity — of  your
accounting and the amount of activity
involved. It is not unusual for a CPA to
spend at least 40 hours for the
representation. Our firm will provide you a
price range prior to beginning the
engagement.

Only CPA’s,
Attorney’s, and
Enrolled Agents can
represent you and your
business before the
IRS.  Experience of
your CPA is crucial to
your audit ending as
quickly and efficiently
as possible.

In addition to IRS audits and inquiries, your
Company may also be audited by the states
or local authorities for income, sales & use
and property taxes, to name a few.

Offer In Compromise, Payment Plans

If you are unable to pay your taxes, you can
request that the IRS provide a payment plan
to satisfy your liability. The IRS does not
have to accept the payment plan. Approval
is based on NEED, not on desire. If you do
get a payment plan, DO NOT miss a
payment.

If you are currently unable to pay your taxes
and will not be able to pay in the future, you
can submit an offer in compromise to the
IRS to request that the amount of your

liability be reduced.  This request is
approved on the basis of NEED. If you have
other assets available, expect them to
request that those assets be used to satisfy
the liability. If you
have equity in your
home, expect them
to ask for an
additional

mortgage.

Our CPA firm has experience representing
individuals and businesses with offers in
compromise and payment plans.

20
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Taxes

The most common reason that small
businesses do not succeed is due to
failure to file and pay employee
payroll taxes and Sales and Use
taxes. Ironically these are

controllable tasks. The correct set-
up of your accounting records and
monitoring system will keep you
informed and in compliance.

Payroll Filings

If your business will have employees, you
will need to make regular payroll tax
deposits and file required forms on a

quarterly basis. Our Firm can assist you in
obtaining the necessary payroll tax
identification numbers and can recommend
payroll services to assist in your payroll
processing.

Who To Prepare Your Tax Reports And
Returns

An attorney, accountant, or a Certified
Public Accountant can each assist you in the
preparation of your tax reports and returns.
A CPA is the highest level of knowledge in
accounting and taxation that is recognized as
professional by the Secretary of State.
CPAs must complete specific educational
requirements, apprentice with another CPA
for at least two years, and must pass a
rigorous national examination on accounting
and taxation.

You may find that the price of the
preparation of your return by a CPA and
other non-certified accountants may not vary
much; however, the level of experience,
resources and certifications will differ much
more than the price variation might reflect.

Our CPA firm will assist you in reducing
your audit risk from the IRS when filing
your tax returns by helping you to take full
advantage of potential tax-saving techniques
while not being overly aggressive enough to
draw attention to your business. If you do
get audited, make sure that your tax preparer
will represent you, and that they have
experience in IRS representations.
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NEXUS (Doing business in other states)

If your business conducts activities in
another state, most likely your business is
subject to Nexus, multi-state taxation. If
you have a business office or location in
another state, if you have employees in
another state, or if you have sales persons
soliciting sales in another state, then it is
likely that you may have a Nexus issue.

|t

Your business will generally not have to pay
additional taxes for Nexus, but will divide
the amount of state taxes for Georgia and
other states in which you are doing business.
If you do not notify the other state that you
are doing business there and file the
appropriate tax returns and reports, and if
that state audits you, then you can be subject
to back taxes with penalties and interest. In
this instance, Georgia will not likely give
you credit for taxes paid to these states.

Before hiring employees or performing
work in another state, contact your CPA to
find out if filing for Nexus is necessary.

Sales Tax

If you will be selling products, you must file
sales tax returns on either a monthly or
quarterly basis. To obtain a sales tax

identification number, you should complete
Georgia Form CRF-002. Verner, Bromberg
& Cohen can assist you in determining if
you will require a sales tax identification
number and in completing the required
form.

Personal Property Tax

All business are required to file an annual
personal property tax return in each county

that they maintain personal property.
Personal property includes inventory and
supplies as well as machinery, furniture and
equipment.
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Advisors: CPA/Banker/Attorney

The most important step to
take in operating your
business is the selection of
your business advisors.
These should include your
CPA, your banker and your
attorney.

Choosing your advisor should include
questions  about  their  professional
experience in your business industry,

professional certifications, location of their
office and convenience, the understanding of
technology for your accounting system, and,
equally important, their prices.

With professional services,
remember that you should
get what you are paying
for. There may be advisors
who are less in cost, but be
wary as to why. Ask for
references from clients that
you can contact.

Our CPA Firm will proudly provide you
with prices for our services, references from
several clients, individual biographies, and
overviews of our firm’s experiences.

Our Firm

Verner, Bromberg & Cohen is a local
certified public accounting and consulting
firm that has been providing professional
services to closely held companies and
individuals since 1980. We serve clients
throughout the Atlanta area, Georgia and
surrounding states. We service companies
in a variety of industries and provide various
services to individuals, business owners and
entrepreneurs.

Our knowledge and skills allow us to
maximize the potential of your business.
We are large enough to provide a full range
of services, small enough to assure
individual attention and dedicated enough to
take an interest in your success.

Our mission remains the same for clients of
every size and in every industry — To
provide timely and attentive accounting and
business services to our clients, increasing
their profitability and net worth through
professional assistance in all financial areas.

The professionals of Verner, Bromberg &
Cohen are among the most skilled in the
industry. Our founding partners each have
over thirty years of experience and the
remainder of our team range in experience
from five to over twenty-five years, many
having spent the majority of their careers
with Verner, Bromberg & Cohen. We strive
for excellence and are constantly improving
our skills and knowledge base by attending
the best seminars and continuing education
across the country.
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Our Partners

Michael G. Verner, CPA, JD - Michael G.
Verner, CPA, JD, is a native of Atlanta. He
graduated from the University of Georgia
and received his law degree from Woodrow
Wilson College of Law. He has extensive
experience in public accounting and is an
Attorney at Law. Mike began his career as a
Revenue Agent for the Internal Revenue
Service and has been practicing in public
accounting since 1973. His concentration is
in corporate and personal taxation, income
and estate tax planning, and Internal
Revenue Service controversies.

Mike has served the Georgia Society of
Certified Public Accountants in various
capacities and is a Past President. He is also
a member of the American Institute of
Certified Public Accountants as well as an
active member of the State Bar of Georgia
and the American Association of Attorney-
Certified Public Accountants, Inc.

Mike lives in Alpharetta with his wife and
two dogs. He has four children, several
grandchildren and currently enjoys being an
“empty nester.” He enjoys fitness activities
and is an exuberant University of Georgia
Football supporter.

Brandon S. Verner, CPA - Brandon S.
Verner, CPA, an Atlanta native, joined
Verner, Bromberg & Cohen, in July of 2000
and was admitted as a partner of the firm in
2004. He worked for a large local firm for
several years prior to joining Verner,
Bromberg & Cohen. He is a graduate of the
University of Georgia where he received his
degree in Accounting. Brandon specializes
in accounting systems and consulting as well
as corporate and personal income tax.
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Brandon is an active member of the Georgia
Society of Certified Public Accountants and
the American Institute of Certified Public
Accountants.

Brandon lives in Dunwoody with his wife,
two sons and two dogs. He enjoys traveling,
movies, playing cards, and is an avid Braves
and University of Georgia football fan.

Sam M. Bromberg, CPA - Sam M.
Bromberg, a co-founder of Bromberg &
Cohen, PC, has over thirty years of
accounting and tax experience working with
small business owners, individuals and
entrepreneurs in the Atlanta , Georgia . His
specific areas of expertise include
accounting, income tax and consulting in
various business areas including real estate,
service and retail, including strategic
planning for the business owner. His main
focus now is wealth management with an
emphasis on personal financial planning,

retirement  planning and  investment
strategies.
Sam graduated cum laude from the

University of Georgia with a Bachelor or
Science in Business Administration, and is a
member of both the American Institute of
Certified Public Accountants and the
Georgia Society of Certified Public
Accountants. In addition to being a
Certified Public Accountant, Sam is also an
Investment Advisor holding NASD Series 6
and 65 licenses. He is the Managing
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Member of affiliate Nova Wealth

Management Group, LLC.

Sam and his wife Barbie have two children,
Lenny and Zachary, and live in the
Alpharetta area. Outside of the office he
enjoys tennis and golf.

Jeffrey Cohen, CPA - Jeffrey Cohen, a co-
founder of Bromberg & Cohen, PC, has over
thirty years of experience serving small
business and individuals in Atlanta, Georgia.
His specific areas of expertise include
accounting, income and estate tax consulting
and planning for clients in widely diversified
industries with an emphasis on real estate,
professional services, retail, consulting and a
broad cross-section of service businesses
and investment partnerships.  His main
focus now is wealth management with an
emphasis on personal financial planning,
retirement  planning and  investment
strategies.

Jeff earned his Bachelor of Business
Administration from the University of South
Florida and is a Certified Public Accountant
in both Georgia and Florida. Jeff is also a
member of the American Institute of
Certified Public Accountants and the
Georgia Society of Certified Public
Accountants.

In addition, Jeff is a Personal Financial
Specialist ( PFS ) and an Investment
Advisor holding NASD Series 6 and 65
licenses. He is the Managing Member of
affiliate Nova Wealth Management Group,
LLC.

Jeff and his wife Debra have two children,
Charlie and Michelle, and live in the Sandy
Springs.

List of Publications for Small Businesses

Following is a listing of several web sites and IRS publications that will be useful in operating

your small business.

IRS Publications

Pub 15 Circular E, Employer’s Tax Guide
Pub 15-B Employer’s Tax Guide to Fringe Benefits
Pub 463 Travel, Entertainment, Gift and Car Expenses
Pub 533 Self-Employment Tax
Pub 535 Business Expenses
Pub 560 Retirement Plans for Small Business
Pub 583 Starting a Business and Keeping Records
Pub 587 Business Use of Your Home
Pub 1542 Per Diem Rates
Web Sites

Secretary of State of Georgia www.sos.state.ga.us

Internal Revenue Service www.irs.gov

SBA www.sba.gov

Verner, Bromberg & Cohen www.vernercpa.com
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Check List For Start Up Of Business
New Business Checklist

Completed

Task

Due Date/Frequency

Contact Verner, Bromberg & Cohen

Now

Choose Entity Type — call CPA

Prior to other steps

Choose Attorney for Incorporation (if
applicable) — call CPA

As soon as possible

Obtain a Federal ID Number (EIN) - call
CPA

Prior to opening checking account

Open Checking Account and choose your
Banker

As soon as possible after applying for
Federal EIN

File S Corp. Election (if necessary) — call
CPA

After incorporating, but before 75 days
for starting corporation or acquiring
assets

Obtain City/County Business License

Prior to conducting business

Obtain a Georgia Sales & Use Tax number
(if applicable) — call CPA

Prior to selling your products

Obtain Georgia Dept. of Labor and State
Income Tax Withholding numbers — call
CPA

Prior to first payroll period

Order Computer, QuickBooks Pro and
QuickBooks Checks - call CPA

As soon as possible

Register Trade Name (d/b/a) (if applicable)

Prior to conducting business under a
name different than your business legal
name

Obtain Business Insurance

As soon as possible

Obtain Workman’s Compensation
Insurance

As soon as employees are hired

Obtain I.N.S. Form I-9 and have Employees
complete

When hiring employees

Obtain Form W-4/G-4 and have Employees
complete

When hiring employees

Consult with CPA about Contractor vs.
Employee Status

Prior to hiring employees or contracting
with contractors (if you are unsure if they
are employees or contractors)

Contact Verner, Bromberg & Cohen for
QuickBooks Pro training and set-up
assistance

Once computer and QuickBooks Pro is
set up

Determine which services from Verner,
Bromberg & Cohen will best help your
business immediately and in the future

Prior to entering accounting information
into your accounting software
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NOTES:
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